University of Georgia – School Library Media

Section II, Assessment 4 (Internship Documentation)
Description of assessment and its use in the program.  The Internship experience and related Documentation provides a practicum in selected school media centers under the supervision of university staff and a certified media specialist at the school site. It is required of all candidates to meet initial certification requirements. Candidates with school media experience and those currently working as media specialists must complete the requirements of the course, but can incorporate past and current on-the-job experiences to satisfy the requirements.  The goal of the Internship is to provide candidates with authentic experiences to serve as a basis for developing their professional vision, and to familiarize them with the responsibilities of a media specialist through hands-on experience.  Primarily, candidates demonstrate achievement through their Documentation.
The School Library Media Internship experience conforms to the University of Georgia’s College of Education Diversity of Field Experiences Requirement, which requires that candidates be placed in settings where they will experience a range of diversity.  We evaluate each candidate’s professional background in terms of diversity experience, and strive to ensure that gaps are filled. 

The syllabus provides the best description of this assessment.  In addition to many other objectives, the student must satisfy the following AASL competencies at the “Acceptable” level: Knowledge of learners and learning (2.1); Effective and knowledgeable teacher (2.2); and Connection with the library community (3.1).
Changes to this assessment since the Fall 2005 AASL review are extensive.  They include:

· Teaching ability proof required.  Although most candidates are certified teachers, approximately 15% are not.  All candidates must present documentation (which includes teaching elements) and a satisfactory Mentor Evaluation.  In addition, non-teacher certified candidates must be observed until the competencies are judged as Acceptable.  Candidates have choices in the formats of these observations, including live Web video and recorded video.  These formats are absolutely necessary due to the geographical distances involved.

· Assignment strengthened to clarify need for connecting to the library community (Standard 3.1).  Candidates must demonstrate evidence that they have attended at least one professional conference and attended school and district level professional meetings.  They must identify strategies for completely satisfying this standard, and have flexibility in choosing these strategies. 

· Rubric revised to reflect quality of intern performance, with criteria written in the language of the Standards.  Candidates must meet the Acceptable level on each Standard.

· Waivers of the experience are not possible since Fall of 2005.

Alignment.  The Internship experience and documentation are the primary means by which our candidates cover these standards:
· Standard 2.1: Knowledge of Learners and Learning

· Standard 2.2: Effective and Knowledgeable Teacher 

· Standard 3.1: Connection with library community

This assignment may stimulate candidates to partially accomplish many others, too many to mention here. These standards are primarily addressed in other assessments. 
Summary of data findings.  Since Spring of 2002, 127 candidates have successfully completed the internship or its equivalent.  One candidate did not, and did not continue the program.  As with all of our assignments, we work on a mastery learning model.  Candidates may resubmit their work until it is satisfactory.  Because this assessment is required for certification, only one candidate has not achieved the acceptable standard. 

These data do not reflect the changes in the Internship.  Eighteen months between accreditor feedback and subsequent resubmission is not enough time to redesign and then implement an assessment spanning multiple semesters for an existing cohort.  Our policy is not to change requirements for an admitted cohort, and so this set of improvements will be phased in for the Fall 2006 Cohort.
Interpretation.  Traditionally, candidates provide evidence for a broad range of standards in their internships.  However, these vary in coverage due to the individualized nature of each internship.  Evaluating the internship documentation is a valuable experience, because candidates often reflect upon the skills and knowledge they wish they had before beginning professional service.  In turn, we are able to consider these as possible additions to our curriculum.  For example, we have noted over the years that candidates are uncomfortable with the highly technical aspects of cataloging and want to know the process inside and out before their first day of work.  However, providing this level of detailed knowledge is impractical (due to the variety of library automation systems in use today), and subtracts time away from more substantial parts of the curriculum.  We have compromised by rebuilding our Cataloging course (EDIT 6380) and using generic cataloging software that should work with any system.  More important, we avoid the trap of testing candidates’ knowledge of rarely-used Dewey numbers and exact MARC fields, requiring them instead to consider the overarching themes of information access and organization.  We expect them to provide evidence of skill application (rather than decontextualized demonstration) in such projects as the Order, Access Enabler, and the Cataloging Service Project.

On the other hand, candidates sometimes indicate what they do not need through the internship documentation.  Our candidates enter the program with a variety of teaching backgrounds – some are veteran teachers with multiple certifications, while others are young college graduates who have chosen school library media as their first career.  Both extremes (and all levels of experience in between) have much to offer the profession and their schools.  We have adjusted the Internship over the years to require significant teaching duties from those candidates with little or no teaching background, while emphasizing collaboration and leadership for those with much.  Fall 2006 changes in the Internship are designed to provide evidence of teaching ability to a higher level of accountability, and to mandate contact with diversity.  
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EDIT 7460: Internship in School Media Services
last update 9-12-06
Ratified SLM Faculty Sept. 2006
This version launches 9-8-06; the "old version" is no longer an option after Oct. 23, 2006.


Course Description
This course provides a practicum in selected school media centers under the supervision of university staff and a certified media specialist at the school site. It is required of students without school media center experience to meet initial certification requirements. Students with school media experience and/or those currently working as media specialists must complete the requirements of the course, but can incorporate past and current on-the-job experiences to satisfy the requirements.

Goal 
To provide students with authentic experiences to serve as a basis for developing their professional vision, and to familiarize them with the responsibilities of a media specialist through hands-on experience.

The School Library Media Internship experience conforms to the University of Georgia's College of Education Diversity of Field Experiences Requirement:
University of Georgia's College of Education programs ensure that all professional education candidates have the necessary knowledge, skills, and dispositions to help all students learn.  To accomplish this, programs ensure that all candidates are placed in a variety of field placements that provide experiences for working with P-12 students of color, students of diverse socioeconomic status, and students with exceptionalities.  
This Internship and the entire School Library Media curriculum at UGA are based upon the Program Standards: School Library Media Specialist Preparation by the American Association of School Librarians, a division of the American Library Association.  Hereafter, these Standards will be referred to as the "AASL Competencies."  
EDIT 7460 is evaluated on a Satisfactory/Unsatisfactory basis; successful students earn 3 hours of semester credit. 
Minimum Prerequisites
EDIT 6170: Instructional Design (concurrent is acceptable)
EDIT 6300: Administration of Media Programs 
EDIT 6320: Information Technology 
EDIT 6340: Information Services in School Media Programs 
EDIT 6360: Information Literacy in School Media Programs

Objectives
· The student will be able to define the central roles of the school media program.
· The student will be able to describe the organizational structure and management of a media program.
· The student will be able to plan and, if possible, conduct a collaborative teaching experience with classroom teachers.
· The student will be able to identify characteristics of an effective media program.
· The student will be able to perform basic procedures and management processes that are required in a school media center setting.
· The student will be able to evaluate his or her own performance in a professional media setting, and formulate long-term goals for self-improvement as a continuing development process.
· The student will be able to design media program elements that enable students of diverse abilities and personal characteristics to learn and develop in an individually appropriate way.
· The student will satisfy the following AASL Competencies at the "Acceptable" level:
· Knowledge of learners and learning (2.1)
· Effective and knowledgeable teacher (2.2)
· Connection with the library community (3.1)
Requirements 
· The internship begins with a negotiation process between the student, supervising UGA staff, and site mentor during which a contract for the internship experience is established. The contract will include the elements described in this document, and any other components necessary to fill gaps in the individual student's experience and ability. More than 120 hours may be required if additional experience seems necessary.  Please use the provided contract template.  For a description of the approval process and instructions, see the Preliminary Contract.  
· Contact hours include a minimum of 100 hours of learning activities, which may span multiple semesters.
· The student must spend a minimum of an additional 20 hours in reflection about the on-site experience, including keeping an experience log and sharing experiences with other interns and supervising faculty.
· In addition to the primary site, the student must spend at least one day each in two other media centers with grade levels different from the primary site.
· The student must attend one or more professional school library, reading, or technology conferences (either state, regional, national, or international) during the last year of study.
· The student should seek and document opportunities to work with a wide range of diversity in P-12 students. Diversity experience must be documented prior to internship completion; we consider your entire professional experience in this documentation.
· The student must submit all required documentation (see below).
· The student should remember that he/she is entering a profession with high standards of personal conduct and appearance as well as definitive legal standards. While on-site, the student must follow all locally accepted rules applying to language, dress, and deportment, including professional ethical standards, relevant school rules, system rules, state laws, and federal laws. It is the responsibility of the student to discover the rules and laws that govern the primary school site.
· The student must obtain professional liability insurance.
· Field visits by supervising faculty will be made as needed, primarily for students not already certified as teachers. Virtual observation is an option.
· All requirements for EDIT 7460 are tracked in the WebCT Gradebook.  Use this resource as a tool for communication and accountability.

Site selection
The student will work with the supervising faculty member in choosing a site, and sites must meet the approval of supervising faculty. The faculty member will be ultimately responsible for contacting the supervising media specialist and requesting permission for internship placement with the school’s administration, but the student should expect to facilitate this process as much as possible. If the student is presently employed as a teacher or paraprofessional, the student and faculty member are encouraged to place the student in an internship outside the student’s present building if possible. Placement in an unfamiliar setting benefits the student by providing new ideas and different perspectives.  Once the internship contract is approved by the supervising faculty, it must be signed by the school’s Principal, by the mentoring media specialist, and by any other official required by the local school system.

Documentation
The student will keep a log of individual experiences reflecting an understanding of tasks undertaken and observed during the internship. The log will be a personal record of the student’s experiences with adequate detail to describe those experiences. However, it should not include personal names other than the student's. It may include:
· Notes of conversations held with IT faculty, media specialists, and other media students about questions and problems encountered during the internship experience;
· Questions about the media center program and the media specialist’s roles and responsibilities that the student might explore;
· Discoveries about these questions resulting from personal investigation;
· Personal reflections on these discoveries and how they apply to the student’s vision of a media program; and
· Problems, concerns, and challenges for future exploration and reflection.
· We do not recommend that you post your internship log onto your online portfolio.  It may not be appropriate or within your host school's policy to post identities and/or pictures of children or staff online.  
· While you have a great deal of freedom in the format you choose for documentation, remember that we must keep these products in storage for three years.  A particularly effective and compact printed format has these characteristics: pages printed front and back; stapled like a book (not in a binder); single-spaced with extra spaces between paragraphs; lots of section headings; twelve-point, highly legible font (Times, Verdana, Arial, etc.).
· Other forms of documentation may be required by the College. An example of this is the Classroom Demographic Summary, required by the College for each semester of your placement. All such requirements will be listed in the EDIT 7460 WebCT Gradebook for tracking.
Minimum core experiences
· A project developed by the student in consultation with the supervising media specialist and faculty advisor. (Projects involving collaborative planning with teachers are particularly encouraged.) The student should conduct the project, and keep a record of its progress in the personal log. At the end of the experience, the student will submit a brief paper or other documentation describing the project to the supervising faculty member. 
· Engaging in planning activities with one or more teachers
· Attendance at a media committee or technology committee session
· Attendance at a grade-level or departmental meeting with the media specialist
· Designing an information literacy component with the media specialist
· Day-long visits to media centers of other grade levels
· Assisting individual students in information tasks
· Teaching at least one large-group session in collaboration with a classroom teacher
· Documented experience with diverse students
· Documented evidence of teaching ability
· Attendance at a professional conference focused on school library media, reading, children's literature, educational technology, or some other relevant topic
· Networking with peers for mutual learning and problem-solving

UGA Policies
All academic work must meet the standards contained in "A Culture of Honesty."  Students are responsible for informing themselves about those standards before performing any academic work.  More detailed information about academic honesty can be found at http://www.uga.edu/ovpi/honesty/acadhon.htm.
The course syllabus is a general plan for the course; deviations announced to the class by the instructor may be necessary.
Instructions to the student 
Step 1 (First Approval - Mentor and Site): Begin looking for an internship setting.  In some school systems (including Gwinnett, Dekalb, and Fulton), this step begins with contacting a system-level administrator for placement; ask M.Fitzgerald for details about these systems. In most systems, however, you may begin by approaching a media specialist at a school of your choice.  Ascertain that the media specialist is willing to take you on as an intern and mentee, but do not make any commitments at this stage.  Naturally, you should ponder this choice of school carefully, taking into account the professional reputation of the media program along with logistics and grade level.  Where possible, it is best that you not intern in your own school.  If you are an employed media specialist, see below. Once you think you know the name of your proposed mentor media specialist, send an email to M.Fitzgerald for the first approval of mentor and site (mfitzger@uga.edu).  Do not skip this step, because we will not allow you to intern at a school we consider unsuitable.   If you have difficulty in finding a placement, it is our ultimate responsibility to ensure a placement for you.
Step 2 (Second Approval - Logistics): Fill in all parts of the Preliminary Contract, gather signatures, and submit to M.Fitzgerald for Second Approval.  I will review your proposal and either approve it or provide feedback for alteration along with instructions for next steps.  At this stage, I will be looking for adequate diversity experience, liability insurance, and approvals from all necessary parties.  If you have little or no experience with diversity in your own professional background, then you must be placed in a diverse school (broadly defined as including students of color, students of diverse socioeconomic status, and students with exceptionalities).  You must have my approval before beginning internship hours for academic and legal reasons.  Do not risk problems by beginning work before this approval is achieved.  Allow at least one week for contract review before planning to begin work, and it may take longer if alterations are required.
Step 3 (Third Approval – Quality of Internship Experience): Negotiate your Final Contract; detailed instructions are included on that document.  You may log work hours between approval of the Preliminary Contract and approval of the Final Contract, but limit your activities to observation or perhaps simple tasks like shelving, under close supervision by your Mentor.  Make Final Contract approval a high priority during this stage, to allow plenty of time to accomplish the professional components of the Internship.  Once this final level of approval is achieved, you are free to work on all components of your internship experience.
Step 4 (Work): Complete all tasks listed on your Final Contract.  Document as you go.  If you need to make a substantial change to any task on your list, email M.Fitzgerald requesting a contract amendment.
Step 5 (Documentation): Submit documentation prior to the negotiated due date.  Refer to the Rubric at this stage. It is your responsibility to provide evidence that you have completed all tasks and achieved the Competencies listed on the Rubric.

If you already work as a paid media specialist, your internship is easier to arrange but you must still complete all the requirements.  Complete all tasks as a part of your own job.  The chief difference is that you must identify a Mentor Media Specialist from another school (ideally, a school in the same system at the same grade level).  

If you are a paid professional employee in the school which is your primary internship site, it is doubly important that you obtain your principal’s permission. The internship should not interfere with your normal job responsibilities. If you use your preparation time to count toward internship hours, then you must make up for missed clock hours on the job during your own personal time. As a student at UGA, you are honor-bound to be scrupulously honest in all matters regarding coursework; that expectation fully applies to this internship experience in accounting for your time toward your employer.
Readings
American Association of School Librarians/American Library Association. (2003). Program Standards: School Library Media Specialist Preparation.  Available online at www.ala.org/aasl.

American Association of School Librarians/Association for Educational Communication and Technology. (1998). Information power.  Chicago: American Library Association.

Johnson, D. (2005). A secret weapon -- niceness.  Library Media Connection, 23 (7), p. 114.

Thelan, L. (2004). New library media specialists: How the experienced can help. Library Media Connection. August, p. 46. [Available fulltext in GALILEO/Academic Search Premier.]



http://it.coe.uga.edu/~mfitzger/7460/syllabus.html
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EDIT 7460: Internship in School Media Services
Documentation Rubric
100 points
updated 9-12-06
Please print one copy to include in your final document.  Self-assess on this copy.
	Item
	Unacceptable
	Acceptable
	Target
(Acceptable column plus the following; potentially adds value)

	Documentation indicates that 100 hours were spent on site

Value: 10 points
	No
	Yes
	Over 100 hours on-site

	All components are present and complete: 
  School description (including Demographic Summary)
  Project
  Collaborative planning 
  Media or Technology Committee meeting 
  Grade level or dept meeting 
  Information literacy Component 
  Assist individual students 
  Large group session in collaboration 
  Peer sharing 
  Conference (Professional) 
  Other site visits (2) 
  Documentation 

Value: 15 points
	Element(s) missing, defined incorrectly, or incomplete.  Deduct proportionately.
	Yes
	Yes +

[]Extra elements that contributed to the learning experience

	Diversity

Value: 10 points
	[]Limited or no experience with diversity

[]No demonstration of strategies for addressing diversity through SLM practice
	[]Multiple professional experiences with multiple diversities  (ethnic, socioeconomic, geographic, learning abilities)

[]Expresses a philosophy of serving all diversities present in a school

[]Demonstrates strategies for addressing diversity in multiple aspects of SLM practice  (evidence may reference products from other classes)

	[]Three of more years of professional experience with diversity

[]Experience with three or more categories of diversity

[]Extensive development of products and services for diverse groups

	2.1 Knowledge of learners and learning

Value: 10 points
	[]Demonstrates little or no evidence of knowledge of learner characteristics, learning processes, or exceptionalities

[]Link among student interests, learning, information skills instruction, and student achievement is not assessed or documented
	[]Designs LM instruction that assesses learner needs, instructional methodologies, and information processes to assure that each is integral to information skills instruction

[]Supports the learning of all students and other members of the learning community, including those with diverse learning styles, abilities, and needs

[]Information skills instruction is based on student interests and learning needs and is linked to student achievement
	[]Ensures that the library media curriculum is documented as significant to the overall academic success of all students

	Teaching qualification: Candidates must provide evidence of teaching ability of one of the following types:

[]existing teaching certification
[]videotaped evidence (student privacy rules apply!)
[]observation by UGA staff (if site is near Athens; multiple visits may be necessary)
[]virtual observation by UGA staff (through live online technology; multiple sessions may be necessary)
[]student work samples combined with audiotape of lesson
[]a combination of recorded, live, and/or virtual observation

It is your responsibility to arrange one of the above.

Value: 10 points 
	[]No evidence


[]Mentor checklist indicates multiple and serious problems

	[]Existing teaching qualification 
AND
[]Standards 2.1 and 2.2 met below, as evidenced in documentation
AND
[]Mentor Evaluation is positive

-----------------
OR
-----------------

[]Standards 2.1 and 2.2 met below, documented through live or virtual observation 
AND
[]Mentor Evaluation is positive
	[]Extraordinary qualifications, such as National Board, teaching awards, exemplary evidence

[]Mentor checklist indicates exemplary performance

	2.2 Effective and knowledgeable teacher

Value: 10 points
	[]Develops lesson plans in isolation with little or no attention to instructional methodologies

[]Instruction exhibits limited strategies and the use of few resources

[]Student learning is not assessed
	[]Works with classroom teachers to co-plan, co-teach, and co-assess information skills instruction

[]Uses a variety of instructional strategies and assessment tools

[]Analyzes the role of student interest and motivation in instructional design

[]Student learning experiences are created, implemented, and evaluated in partnership with teachers and other educators
	[]Documents and communicates the impact of collaborative instruction on student achievement

[]Develops a regular communication procedure between home and school

	3.1 Connection with the Library Community

Value: 10 points
	[]Unaware of the potential for benefits to the SLMP from making connections to the larger library community

[]Limited or no understanding of the role of professional associations and journals in professional life


	[]Demonstrates the potential for establishing connections to other libraries and the larger library community for resource sharing, networking, and developing common policies and procedures

[]Articulates the role of professional associations and journals in personal professional growth
	[]Employs strategies to ensure connections between the school community and the larger library world of public, academic, special libraries, and information centers

[]Participates in professional associations

	Content is accurate: 
  Mistakes in practice happen, but reflection should address 
  Misconceptions must be corrected 
10 points
	[]Contains mistakes and/or misconceptions, unaddressed
	[]No problems found or mistakes honestly and adequately addressed
	

	Attitudes in reflection portray Information Power ideals

10 points
	There are problems (must be addressed)
	Mostly or Yes:

[]Information literacy
[]Reading and literacy
[]Collaboration
[]Service
[]Learning for all students
[]Intellectual freedom (expectation: articulation of reasoned philosophy)
[]Technology 
	

	Documentation is mechanically adequate: grammar, spelling, and other mistakes do not detract from evaluator's ability to comprehend 

5 points
	[]Please clean up and resubmit

[]Disorganized

[]Unprofessional formatting

[]Privacy problems (students or school staff)

[]Too concise or too wordy

	[]Yes: minor mistakes, or no mistakes

[]Organized:  headings applied; pages numbered; required elements highlighted in text

[]Professional formatting: legible spacing (double-spaced or extra returns between single-spaced paragraphs); technology properly applied

[]Privacy protected (no student faces pictured, names unrecognizable in text)

[]Concise, but also sufficiently descriptive and reflective
	[]Pristine

[]Organized: table of contents or index pinpoints exactly where required elements are described

[]Exceptional presentation

	Total
	
	
	




Acronyms
SLM: School Library Media
SLMS(s), MS: School Library Media Specialist(s), Media Specialist
LM: Library Media
LMP: Library Media Program
MC, LMC: Media Center, Library Media Center

http://it.coe.uga.edu/~mfitzger/7460/rubric.html
Internship Documentation Data Table:

	Semester
	Total completed

	Spring 2002
	4

	Summer 2002
	4

	Fall 2002
	5

	Spring 2003
	17

	Summer 2003
	9

	Fall 2003
	3

	Spring 2004
	15 of 16 (1 student did not proceed)

	Summer 2004
	7

	Fall 2004
	3

	Spring 2005
	19

	Summer 2005
	4

	Fall 2005
	2

	Spring 2006
	19

	Summer 2006
	4

	Waived (over 5 years)
	12

	Total successful completions since Spring 02, not including waivers
	115

	Total successful completions since Spring 02, including waivers
	127
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EDIT 7460:  School Library Media Internship

Preliminary Contract

Version: 8-8-06

Instructions:  Read the Syllabus, this Preliminary Contract, the Final Contract, and the Rubric before you begin any work on this contract.

Step 1 (First Approval - Mentor and Site): Begin looking for an internship setting. In some school systems (including Gwinnett, Dekalb, and Fulton), this step begins with contacting a system-level administrator for placement; ask M.Fitzgerald for details about these systems. In most systems, however, you may begin by approaching a media specialist at a school of your choice. Ascertain that the media specialist is willing to take you on as an intern, but do not make any commitments at this stage.  Naturally, you should ponder this choice of school carefully, taking into account the professional reputation of the media program along with logistics and grade level.  Do not use convenience as your primary criterion for choosing a site!  We do understand that the internship should be logistically possible, however.  It is best that you not intern in your own school.  If you are an employed media specialist, see below. Once you think you know the name of your proposed mentor media specialist, send an email to M.Fitzgerald for the first approval of mentor and site (mfitzger@uga.edu). Do not make any commitments to your potential mentor at this stage.  We will not allow you to intern at a school we consider unsuitable.  If you have difficulty in finding a placement, it is our ultimate responsibility to ensure a placement for you.

Step 2 (Second Approval - Logistics): Fill in all parts of the Preliminary Contract, gather signatures, and submit to M.Fitzgerald for Second Approval.  I will review your proposal and either approve it or provide feedback for alteration along with instructions for next steps.  At this stage, I will be looking for adequate diversity experience, liability insurance, and approvals from all necessary parties.  If you have little or no experience with diversity in your own professional background, then you must be placed in a diverse school (broadly defined as including students of color, students of diverse socioeconomic status, and students with exceptionalities).  You must have my approval before beginning internship hours for academic and legal reasons.  Do not risk problems by beginning work before this approval is achieved.  Allow at least one week for contract review before planning to begin work, and it may take longer if alterations are required.

Step 3 (Third Approval – Quality of Internship Experience): Negotiate your Final Contract; detailed instructions are included on that document.  You may log work hours between approval of the Preliminary Contract and approval of the Final Contract, but limit your activities to observation or perhaps simple tasks like shelving, under close supervision by your Mentor.  Make Final Contract approval a high priority during this stage, to allow plenty of time to accomplish the professional components of the Internship.  Once this final level of approval is achieved, you are free to work on all components of your internship experience.

Step 4 (Work): Complete all tasks listed on your Final Contract.  Document as you go.  If you need to make a substantial change to any task on your list, email MAF requesting a contract amendment.

Step 5 (Documentation): Submit documentation prior to the negotiated due date.  Refer to the Rubric at this stage. It is your responsibility to provide evidence that you have completed all tasks and achieved the competencies listed on the Rubric.

If you already work as a paid media specialist, your internship is easier to arrange but you must still complete all the requirements.  Complete all tasks as a part of your own job.  The chief difference is that you must identify a Mentor Media Specialist from another school (ideally, a school in the same system at the same grade level).

Again, read all four documents before you begin any negotiations: the Syllabus, this Preliminary Contract, the Final Contract, and the Rubric.  Also, keep in mind that all stages of the internship are tracked in the WebCT/EDIT 7460 Gradebook – this tool will help with communication and accountability.

Fill in all blanks on the contract.  The most common problem with submitted contracts is incomplete information, and I need every detail.
EDIT 7460: School Library Media Internship

Preliminary Contract (Second Approval)

	Name
	

	Email address
	

	Your UGA MyID login
	

	Advisor
	

	Supervising Faculty Member

	

	Date submitted
	


	Date to begin your Internship
	


	Semester you plan to register for EDIT 7460
	


	Due date for documentation
	


	Primary site for your internship
	

	Demographics of primary site
	


	County/School System of Primary Site
	

	Media Specialist Mentor
	

	Mentor’s email and phone number
	

	Your current employer
	


Prerequisites

	COURSE
	Semester Completed

	EDIT 6170: Instructional Design (concurrent permitted)
	

	EDIT 6300: Administration of Media Programs
	

	EDIT 6320: Information Technology
	

	EDIT 6340: Information Services in School Media Programs
	

	EDIT 6360: Information Literacy in School Media Programs
	


Prior Experience

Teaching qualifications:  Please list all teaching credentials held (if any).

	State
	Field (number and title)
	Date of qualification

	
	
	


State Certificate number(s): ________________________________________________________

Please list prior teaching experience, student teaching, volunteer experiences, and other field experiences: 

	School Name
	System
	Dates 
	Description of Experience
	Demographic Description


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Prior experience with Diversity: In the box below, show how your professional experiences (both listed above and in this internship) prepare you to work with students of diverse ethnicities, cultures, and abilities. 

	1. Have you had experience with students of different demographic characteristics from your own? Briefly describe, if so.  You may include professional or volunteer experiences from a wide variety of contexts (even outside of education, if in a service-oriented capacity).

2. Briefly discuss how you do or do not feel prepared to work with the wide range of diversity in students that you are likely to encounter.

If you have little or no experience with diversity, then your primary school site must provide you with this experience.




Professional Liability Insurance:  Attach copy of membership card or policy to this document.  (Acceptable forms include student membership in a professional organization or any other form of insurance that provides liability coverage in your school setting.)

Preliminary approvals:

Mentor Media Specialist:

I am willing to sponsor this prospective media specialist as an intern in my school.  I have met with the candidate and she/he has discussed scheduling and system requirements with me.  I agree to observe and supervise the candidate, and to complete a Mentor Evaluation form by the end of the internship.  I have reviewed the list of requirements with the candidate, agree to allow these activities to take place, and will assist to the best of my ability.

Mentor’s signature_____________________________________________________________

Administrative approvals:

The candidate must obtain all required administrative approvals, including at minimum the principals’ signature, system administrator’s approval (if required), and your own principal’s signature (if employed in a school). Documented emails are sufficient, but must be attached.

	Person
	Signature
	Print Name
	Date

	Site Principal
	
	
	

	System Administrator

	
	
	

	Your own Principal
	
	
	


UGA Approval: _____________________________________________________________

� Usually MFitzgerald.


� Provide a rough ethnic breakdown here. Include these groups: African American, White, Latino/a, Native American, Asian/Pacific Islander, Other.  If available, obtain percentage of Free/Reduced lunch and Exceptionalities.





� Allow at least two weeks between submission of preliminary contract and beginning your internship; if changes are necessary, more time may be needed.


� This date is very important legally.  You may not begin logging internship hours until all approvals are documented!


� Choose the semester in which you feel confident you will have all hours and documentation complete.  Hours may span multiple semesters.


� Standard final due dates are: Fall semester: Dec 1; Spring semester: May 1; Summer semester: Aug 1.  You may always submit early.


� Document here the school’s diversity, using terms such as these: “homogeneous” (indicates that the school’s demographic makeup is predominantly similar to your own); “10% African-American;” “30% ESOL;” “90%” low SES;” “80% free/reduced lunch;” “Title I school;” etc.  The College recognizes these terms: “students of color, students of diverse socioeconomic status, and students with exceptionalities.”


� Check to see if a system level administrator needs to sign. For example, Gwinnett County requires that you obtain approval from the Director of Media Services. Dekalb and Fulton also require system-level approval.























�





EDIT 7460:  School Library Media Internship


Final Contract





Version: 9-8-06


Instructions:  


Before you submit this document, you should have obtained First and Second Approvals for your internship experience.  Read through the Internship � HYPERLINK "syllabus.html" ��Syllabus�, this document, and the � HYPERLINK "rubric.html" ��Rubric� before you begin.  





Submit this complete contract proposal to M. Fitzgerald early in your internship experience, as soon as possible.  Otherwise, you run the risk of completing work that will not “count” and also of not being able to fit in all the required activities.  Fill in all items!  Much of the first part should be copied directly from your approved Preliminary Contract.  I recommend that you discuss all required Core Requirements with your mentor first, brainstorming activities that will meet the requirements and filling in the blanks together.  Next, submit this proposal electronically to the UGA SLM intern supervisor (usually MAF, mfitzger@uga.edu).  She will approve it or provide feedback for improvement.  When all parties are in agreement, collect the three signatures and mail the final copy to MAF, keeping a copy for yourself.  Mailing address: M.Fitzgerald, 604 Aderhold Hall, Athens, GA, 30602.  All signatures from the Preliminary and Final Contracts are required for a valid, legal internship experience.





Name�
�
�
Email address�
�
�
Your UGA MyID login�
�
�
Advisor�
�
�
Supervising Faculty Member�
(usually MAF)�
�
Date submitted�
�
�
Date to begin your Internship�
�
�
Semester you plan to register for EDIT 7460�
�
�
Due date for documentation�
�
�
Primary site for your internship�
�
�
Demographics of primary site�
�
�
County/School System of primary site�
�
�
Media Specialist Mentor�
�
�
Mentor’s email and phone number�
�
�
Your current employer�
�
�



Prerequisites


COURSE�
Semester Completed�
�
EDIT 6170: Instructional Design (concurrent permitted)�
�
�
EDIT 6300: Administration of Media Programs�
�
�
EDIT 6320: Information Technology�
�
�
EDIT 6340: Information Services in School Media Programs�
�
�
EDIT 6360: Information Literacy in School Media Programs�
�
�



Prior Experience


Teaching qualifications:  Please list all teaching credentials held (if any).





State�
Field (number and title)�
Date of qualification�
�
�
�
�
�
�
�
�
�
�
�
�
�



State Certificate number(s): ________________________________________________________





Please list prior teaching experience, student teaching, volunteer experiences, and other field experiences: 





School Name�
System�
Dates �
Description of Experience�
Demographic Description��
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�



Prior experience with Diversity: In the box below, show how your professional experiences (both listed above and in this internship) prepare you to work with students of diverse ethnicities, cultures, and abilities. 





1. Have you had experience with students of different demographic characteristics from your own? Briefly describe, if so.  You may include professional or volunteer experiences from a wide variety of contexts (even outside of education, if in a service-oriented capacity).




















2. Briefly discuss how you do or do not feel prepared to work with the wide range of diversity in students that you are likely to encounter.














If you have little or no experience with diversity, then your primary school site must provide you with this experience.


�
�






Documentation of Teaching Ability: 


[ ] Waived due to prior certification and/or experience (documented above)





How will you provide evidence of teaching ability? See Rubric for performance standards.  You must schedule adequate observation time to demonstrate all the competencies.  In addition, the Mentor Evaluation must provide satisfactory verification of teaching performance.





[ ] Observation by UGA staff (if close to Athens; you must assist in scheduling this; early arrangements are required!)


[ ] Virtual observation (via WebCam – scheduling required)


[ ] Video


[ ] Audiotape with student work samples





Core Requirements


Read guidelines for a definition of each component.


Requirement�
How I will meet it�
Approx # hours�
Approx dates�
Site�
�
Project�
�
�
�
�
�
Collaborative planning�
�
�
�
�
�
Media or Technology Committee meeting�
�
�
�
�
�
Grade level or department meeting�
�
�
�
�
�
Information literacy component�
�
�
�
�
�
Assist individual students �
�
�
�
�
�
Large group session in collaboration�
�
�
�
�
�
Peer sharing�
�
�
�
�
�
Professional conference�
�
�
�
�
�
Other site visits�
�
�
�
�
�
Documentation�
�
�
�
�
�
Total hours (minimum of 100 in field; min of 120 altogether)�
�



--�



--


�



--�
�






Pledge


I will personally assume responsibility to discover and obey all rules, laws, and standards of duty, behavior, and appearance that apply to each school visited.





					Your signature_____________________________











Person�
Signature�
Print Name�
Date�
�
Student�
�
�
�
�
Mentor�
�
�
�
�
Internship Supervisor�
�
�
�
�


















�





School Library Media Internship


Mentor Evaluation


Confidential














To the Intern:


This evaluation is a required part of your internship.  You are free to discuss it with your Mentor.  This completed form serves as an outside source of evaluation of your potential, and also provides valuable feedback about our professional preparation program.  While it would be ideal for you to exhibit all traits at the Acceptable level (or better), we understand that this may not be possible in the time that you have.  Do not expect your Mentor to share the completed form with you.  As a courtesy, print a copy of the form for your Mentor, along with a stamped addressed envelope (address is below).  Make sure to fill in your name!  You should also plan to ensure that the form arrives at UGA in ample time to meet the deadline.  Alternatively, you could hand-deliver the completed form in a sealed envelope with the Mentor’s signature across the seal, or include this in your final documentation package.





To the Mentor Media Specialist: 


We appreciate the hospitality you have extended to our intern, and the efforts required.  We also value highly your professional opinion of this candidate’s potential.  Please complete the following confidential evaluation.  It may have not been possible for you to observe all the characteristics in the 100 hours of the internship, although contracted tasks must be complete.  The rubric’s rating scale is based on the American Association of School Librarians’ three-level scale: “Acceptable” is the required standard for our graduates, while “Target” indicates the level to be ideally achieved with experience and growth.  In other words, some exceptional students may already work at the “Target” level in some areas, but we expect most to demonstrate professional readiness reasonable for a beginning media specialist.  Please mail the form to M.Fitzgerald, 604 Aderhold Hall, Athens, GA, 30602.  On the back of the envelope, write “Mentor Evaluation.”  Alternatively, we will accept a sealed, signed envelope (see above).  If you have questions, feel free to call us at 706-542-4030.


Mary Ann Fitzgerald, Ph.D.


Program Coordinator, School Library Media








Intern’s name ________________________________________________________________


�












Characteristics�
Unacceptable�
Acceptable�
Target�
No Opportunity to 


Observe�
�
Assists with instruction and evaluation of collaboratively planned units�
�
�
�
�
�
Assists teachers in the selection and utilization of appropriate resources�
�
�
�
�
�
Recommends strategies for the integration of resources and technology into instruction�
�
�
�
�
�
Provides reader advisory services (examples – recommendations, composing bibliographies and databases)�
�
�
�
�
�
Creates displays and/or multimedia related to the media program�
�
�
�
�
�
Promotes reading across the curriculum�
�
�
�
�
�
Assists students and staff in the access and utilization of resources and new technologies�
�
�
�
�
�
Facilitates research tasks that include proper use of online resources�
�
�
�
�
�
Provides instruction in ethical and legal use of information�
�
�
�
�
�
Encourages the use of an information literacy process or steps with consideration for a research model, such as Big6 or I-Search�
�
�
�
�
�
Assists in identifying resources that support the curriculum�
�
�
�
�
�
Assists in identifying resources needed for information literacy skills development�
�
�
�
�
�
Meets the instructional and individual needs of students�
�
�
�
�
�
Promotes lifelong learning�
�
�
�
�
�
Catalogs and processes resources purchased for circulation�
�
�
�
�
�
Facilitates the equitable circulation and distribution of media materials, resources and equipment�
�
�
�
�
�
Exhibits positive attitude�
�
�
�
�
�
Exhibits tact and self-control�
�
�
�
�
�
Exhibits initiative�
�
�
�
�
�
Demonstrates industry and effort�
�
�
�
�
�
Uses appropriate verbal communication skills�
�
�
�
�
�
Uses appropriate written communication skills�
�
�
�
�
�
Demonstrates effective teaching strategies�
�
�
�
�
�
Sensitivity to individual student needs�
�
�
�
�
�
Completes assigned tasks promptly and accurately�
�
�
�
�
�
Maintains appropriate classroom management and discipline�
�
�
�
�
�
Demonstrates cooperative team spirit�
�
�
�
�
�
Attendance and punctuality�
�
�
�
�
�
Dependability�
�
�
�
�
�
Dresses appropriately�
�
�
�
�
�
Diplomatic�
�
�
�
�
�
Ability to work with parents and community�
�
�
�
�
�
Lesson planning and preparation�
�
�
�
�
�
Ability to work well under pressure�
�
�
�
�
�
Professionalism�
�
�
�
�
�
Overall suitability as a job candidate�
�
�
�
�
�
Overall potential for media specialist career�
�
�
�
�
�












Comments:  (add more on back if you like):






























































Mentor’s name _________________________________ School _____________________________





School System _____________________________________________Date ___________________





Mentor’s signature __________________________________________________________________
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