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EDIT 7460:  School Library Media Internship

Final Contract

Version: older version has now been replaced by a Google-Doc version.  Please use it instead.
Instructions:  

Before you submit this document, you should have obtained First and Second Approvals for your internship experience.  Read through the Internship Syllabus, the Checklist, this document, and the Rubric before you begin.  

Submit this complete contract proposal early in your internship experience, as soon as possible.  Otherwise, you run the risk of completing work that will not “count” and also of not being able to fit in all the required activities.  Fill in all items!  Much of the first part should be copied directly from your approved Preliminary Contract.  I recommend that you discuss all required Core Requirements with your mentor first, brainstorming activities that will meet the requirements and filling in the blanks together.  Next, submit this proposal electronically to the UGA SLM intern supervisor (usually M.Fitzgerald) via your ELC discussion board.  She will approve it or provide feedback for improvement.  When all parties are in agreement, collect the signatures electronically (have each signer email MAF directly at mfitzger@uga.edu, saying “approved,” with the contract attached).  All approvals from the Preliminary and Final Contracts are required for a valid, legal internship experience.

	Name
	

	Email address
	

	Your UGA MyID login
	

	Advisor
	

	Supervising Faculty Member
	MAF

	Date Preliminary Contract submitted
	


	Date to begin your Internship
	


	Date Final Contract Submitted
	


	Semester you plan to register for EDIT 7460
	


	Due date for documentation
	


	Primary site for your internship
	

	Demographics of primary site
	6

	County/School System of primary site
	

	Media Specialist Mentor
	

	Mentor’s email and phone number
	

	Your current employer
	


Prerequisites

	COURSE
	Semester Completed

	EDIT 6170: Instructional Design (concurrent permitted)
	

	EDIT 6300: Administration of Media Programs
	

	EDIT 6320: Information Technology
	

	EDIT 6340: Information Services in School Media Programs
	

	EDIT 6360: Information Literacy in School Media Programs
	


Prior Experience

Teaching qualifications:  Please list all teaching credentials held (if any).

	State
	Field (number and title)
	Date of qualification

	
	
	

	
	
	

	
	
	


State Certificate number(s): ________________________________________________________

Please list prior teaching experience, student teaching, relevant volunteer experiences, and other field experiences: 

	School Name
	System
	Dates 
	Description of Experience
	Demographic Description


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Prior experience with Diversity: In the box below, show how your professional experiences (both listed above and in this internship) prepare you to work with students of diverse ethnicities, cultures, and abilities. 

	1. Have you had experience with students who are demographically different from you as an individual?  Briefly describe, if so.  You may include professional or volunteer experiences from a wide variety of contexts (even outside of education, if in a service-oriented capacity).

2. Briefly discuss how you do or do not feel prepared to work with the wide range of diversity in students that you are likely to encounter.

If you have little or no experience with diversity, then your primary school site must provide you with this experience.




Documentation of Teaching Ability: 

[ ] Waived due to prior certification and/or experience (documented above)

How will you provide evidence of teaching ability? See Rubric for performance standards.  You must schedule adequate observation time to demonstrate all the competencies.  In addition, the Mentor Evaluation must provide satisfactory verification of teaching performance.

[ ] Observation by UGA staff (if close to Athens; you must assist in scheduling this; early arrangements are required!)

[ ] Virtual observation (via WebCam – scheduling required)

[ ] Video (avoid showing student faces unless parental permission obtained)
[ ] Audiotape with student work samples

Core Requirements

Read guidelines for a definition of each component.  
	Requirement
	How I will meet it
	Approx # hours
	Approx dates
	Site

	Project
	
	
	
	

	Collaborative planning
	
	
	
	

	Media or Technology Committee meeting
	
	
	
	

	Grade level or department meeting
	
	
	
	

	Information literacy component
	
	
	
	

	Assist individual students 
	
	
	
	

	Teaching large group session in collaboration
	
	
	
	

	Peer sharing
	
	
	
	

	Professional conference
	
	
	
	

	Other site visits
	
	
	
	

	Documentation
	
	
	
	

	Clerical Assistance / Observation
	
	
	
	

	Miscellaneous
	
	
	
	

	Total hours (minimum of 100 in field; min of 120 altogether)
	
	--
	--


	--


Pledge

I will personally assume responsibility to discover and obey all rules, laws, and standards of duty, behavior, and appearance that apply to each school visited.






Your signature_____________________________

	Person
	Signature
	Print Name
	Date

	Student
	
	
	

	Mentor
	
	
	

	Internship Supervisor
	
	
	


� Allow at least two weeks between submission of preliminary contract and beginning your internship; if changes are necessary, more time may be needed.


� This date is very important legally.  You may not begin logging internship hours until all approvals are documented!


� These three dates must be sequential!  Again, this is a legal concern.  You should not be doing major requirements until after the final contract is approved.


� Choose the semester in which you feel confident you will have all hours and documentation complete.  Hours may span multiple semesters.


� Standard final due dates are: Fall semester: Dec 1; Spring semester: May 1; Summer semester: July 20.  You may always submit early.


6 Document here the school’s diversity, using terms such as these: “homogeneous” (indicates that the school’s demographic makeup is predominantly similar to you as an individual); “10% African-American;” “30% ESOL;” “90%” low SES;” “80% free/reduced lunch;” “Title I school;” etc.  The College recognizes these terms: “students of color, students of diverse socioeconomic status, and students with exceptionalities.”














Versions: 12/3/09: fixed eLCs; removed quiz; refreshed instructions. 9/8/06: original. 9/14: typos. Refreshed w/ no changes 4-15-08. Minor logistical changes, filename shift 4-15-09 (phase this one out; replace with final-contract-proposal.doc).
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